Iowa Central Community College

Faculty and Staff

E-mail Account Request

Instructions       
Please read the Iowa Central Technology Use Policy 
Policy Regarding the Use of Technology at Iowa Central Community College*

College-owned or operated technology resources are provided for use by students, faculty, and staff. All members of the College community who use technology resources are responsible for the integrity of the resources. Technology, as it applies to the mission of a community college, includes the equipment, resources, and services that are used to enhance the teaching and learning environment. The following policy relates to the use of technology resources. Additional requirements and procedures may exist for the authorized use of specific College resources. Each individual is responsible to abide by this policy.

Violation of this policy may result in suspension of computer privileges, disciplinary review, suspension or expulsion from the College, termination of employment, and/or legal action...

 E-mail/Internet Accounts

Personal Internet (E-mail) accounts are available to all students enrolled in at least one College credit class. An application for an E-mail account is available in the Library. Student accounts will be created as soon as possible after submitting an application and will remain active until the student is no longer enrolled in at least one credit hour of study.

Computers that provide access to the Internet are located throughout campus. To find actual locations and hours, students can check their E-mail accounts at the Library for a message with this information.

 Ownership
Technology resources and accounts are owned by the College and are to be used only for College-related activities. Access to the College’s technology systems must be approved by College personnel.

 Access
Faculty, staff, and students currently enrolled in College credit classes are considered eligible for computer usage and accounts. Non-payment of fees, withdrawal from classes, termination of employment, or any unsanctioned use of technology will forfeit technology resource privileges.

 Usage
1. The College utilizes the Iowa Communications Network (ICN) for video distance learning programming, long-distance telephone service, and Internet access. These services shall only be used for College-related and educational purposes. 

2. An account assigned to an individual must not be used by others. Students, faculty, and staff are responsible for the proper use of their accounts, including password protection and appropriate use of Internet resources. Allowing friends, family, or co-workers to use accounts, either locally or through the Internet, is a serious violation of this policy. Students, faculty, and staff are responsible for choosing a unique password. If an individual suspects his/her password has been compromised, he/she should change the password immediately. 

3. College technology resources cannot be used to intimidate or create an atmosphere of harassment, including that based upon gender, race, religion, ethnic origin, creed, or sexual orientation. Fraudulent, threatening, or obscene E-mail or graphical displays are prohibited. Chain letters, mass mailings and repeated sending of E-mail after being requested to stop are also examples of inappropriate uses of College technology resources. 

4. Users should not deliberately attempt to circumvent security, degrade the performance of any technology system, or deprive authorized users of resources or access to any college computer system. This includes the purposeful introduction of a computer virus or a program designed to degrade the performance of computer network resources. 

5. College computer and networking resources are valuable and limited; therefore, all users have the responsibility to use these resources in an effective, efficient, ethical, and legal manner. Unless a game is a component of an assigned course requirement, game playing is not allowed on College owned or operated equipment. 

 Confidentiality

Programs, files, and electronic storage devices are confidential unless they have been explicitly made available to others by the owner either via written approval or security systems. The College may access users’ programs, files, and electronic storage

devices when necessary for the maintenance of technology systems or during investigation of serious incidents. The latter would require approval by the appropriate institutional official or as required by local, state, or federal law.

 Copyright
1. Software use must conform to copyright laws and licensing agreements. Software is protected by law whether or not a copyright notice is explicitly stated in the software or in its documentation. It is illegal to make duplicate copies of a single software product, including audio cassettes and video cassettes unless authorized by the author or publisher of the product. 

2. Computer users have no rights to give or receive duplicates of software without authorization from the copyright holder or to install software onto College computing equipment. Software installation may only be performed by authorized College technology staff members. 

3. Academic dishonesty could result in disciplinary action. Refer to the Scholastic Dishonesty Policy for specific details. 

 Disciplinary Actions
Disciplinary reviews will be conducted by the Vice President of Enrollment Management and Student Development. In such reviews, disciplinary actions can include the loss of technology use privileges and/or dismissal from the College.

 Disclaimer

The College accepts no responsibility for any loss of data or damage to data or services arising directly or indirectly from the use of College technology-related facilities. The College makes no warranty, expressed or implied, regarding the services offered. 

· Iowa Central Community College is referred to as College throughout this document. 

. Complete this form and send it to matthes@iowacentral.com . or Fax it to Marc Matthes at 1-515-576-7342
First Name:_______________________

Last Name:_______________________

Social Security Number: _________________
Department: ____Distance Learning__

Desired Password: ________________
Address: _________________
City: __________________

State:________________

Country: _______________

Zip: ___________________
Check the appropriate Box:

· I have read and agree to the policy regarding the use of technology at Iowa Central Community College.

· I do not agree to the policy regarding the use of technology at Iowa Central Community College. Please do not assign me an E-mail account.

Signature of Applicant(((((((((((((((((((((((((

[image: image1]By checking this box it acts as your signature if emailing
Do not write below this line (For Technology Department Use Only)

Account Created By:((((((((((((((((((((((((((Date:((((((((((
